GOSPEL RESCUE MISSION

Outreach Coordinator
Community Ministries

Qualifications: 
Required - Evangelical Christian with ability to integrate scripture; excellent communication and networking skills- (personal, phone & written); organizational abilities; computer skills (Microsoft Outlook programs);  understanding of God’s grace; ability to interact with Donors, Guests, Vendors, Visitors and Volunteers in a professional and courteous manner; self motivated; driver’s license with a good driving record and reliable transportation (ministry mileage is reimbursable); flexibility to work evenings and/or weekends as needed, ability to lift up to 30 lbs  Preferred – Bi-Lingual; AA or Bachelor’s degree; marketing experience; awareness of social service and church communities. 
Employment Status: 
Exempt Salary Full Time Position; eligible for benefits and eligible for paid time off 

Reports to: 

Community Ministries Director

Salary Range:  

$23,660 – 30,000, Vacation Level 2
Employees of Gospel Rescue Mission choose to Participate in our Grace Based Environment by:

· Role modeling Christ-like attributes and values through your personal action, words, and attitudes.
· Maintaining a safe, transparent and healing environment that is based on Grace, Truth, and Love and encourages trust and authenticity without fear.
· Embracing the accountability process that leads to self-evaluations personally and for guests and students
· Teaching and mentoring students, and guests in every opportunity by using Biblical precepts
· Building healthy, loving and compassionate relationships with guests, students and staff while establishing healthy and safe boundaries
· Maintaining a personal lifestyle of integrity honesty and responsibility
· Praying with guests, students and staff
· Agreeing in principle and in practice with the statements of Vision, Mission and Values of Gospel Rescue Mission of Tucson.
Responsibilities and Duties

OUTREACH – (75%)
· Build relationships & partnerships with Tucson churches throughout the community, with special emphasis on churches in South Tucson that may be bi-lingual. Attend church mission conferences, set up display booth, send correspondence, and speak as requested to congregations or classes.

· Conduct outreach (speaking, booths, meetings, marketing etc.) with businesses, organizations, civic clubs, neighborhood associations, social service organizations, to improve public awareness and to increase GIK, financial donations and recruitment of volunteers. Especially focus on outreach efforts and support to the neighborhoods around each homeless center such as the city of South Tucson (South Tucson Prevention Coalition, the youth center, and the government) and the neighborhood around the WCC (Miracle Manor Neighborhood Association, Flowing Wells Neighborhood Association, etc.).  Note some activities are held in the evenings or on weekends (note there are seasonal periods with higher amounts of evenings and/or weekends).
· Participate in community coalitions and alliances that conduct community outreach events, such as Recovery Walk & Expo, Red Road to Wellbriety, Community Prevention Coalition, South Tucson Prevention Coalition, and others.
· Schedule and coordinate the use of the Good Shepherd wagons (food and clothing). Purchase food products as needed. Coordinate volunteers, clients, and drivers as a support team to the Good Shepherd wagons.
· Obtain and maintain a Health Department Certification for food service to oversee the Good Shepherd Mobile Kitchen (serving as the point person “liaison” between the Health Department and the Mission). Train volunteers in cooking and serving food on the wagon, according to Health Department regulations.

· Communicate in a timely fashion via phone, e-mails, thank-you notes etc.
· Assist CM Director with increasing and improving our relationship with Mission vendors (letters, certificates, etc.)
· Coordinate, train, supervise the utilization of volunteers and clients to support outreach events and activities. 

· Assist CM Director with Holiday Banquets as needed (such as coordination of volunteers, procurement of food and supplies, solicitation of agencies for informational booths, etc.).

ADMINISTRATION – (25%)
· Assist CM Director in administration of special Grants awarded on behalf of CM department

· Assist CM Director in administration support as needed.
· Support day by day operations within Community Ministries office as directed.

· Communicate regularly with CM Director activities, schedules, goals & needs.
· Compile reports as requested.

· Become aware of other department Directors unique opportunities for volunteers and express those opportunities while out in the community.
· Coordinate the redistribution of surplus donations as requested by CM Supervisor.

OTHER – (5%)
· Attend professional training and networking opportunities as directed.
· Attend Staff devotions and weekly staff meetings.
· Other duties as assigned by the Community Ministries Director.
